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	Date (ex. Wednesday, April 4)	Comment by Microsoft Office User: Use style “Date of Event”

	Event title max 3 lines goes here	Comment by Microsoft Office User: Use style “EVENT TITLE”






	[image: Macintosh HD:Users:webtechstudent:Documents:Cynthia Cantrell:Annenberg Stationery:insertpichere.png]
	Comment by Microsoft Office User: To add a photo: 
 Delete the Trojan photo
 Drag and drop your photo into the box
 If your photo is not a square and you would like it to fill the box, follow these instructions: 
 Click on your photo
 In the menu bar, click on “Picture Format,” select “Crop,” and crop to the area you would like to show, roughly a square
	Here’s where you can say more about your event. It must fit in the area next to your photo, so keep it short and sweet. 	Comment by Microsoft Office User: Use style “EVENT DESCRIPTION”
Be sure to include other information, such as ticket/reservation info, or who is putting on the event. Feel free to put that info on its own line with a bold topic, as seen below.
Reservations: RSVP required, though entrance is free. RSVP at annenberg.usc.edu/events.  
Co-presented by: USC Annenberg, USC Marshall School of Business and the USC School of Architecture
[bookmark: _GoBack]
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	Location information (ex: Wallis Annenberg Hall (ANN) 106)	Comment by Microsoft Office User: Use style “Location and Time”

	[image: https://static.thenounproject.com/png/801887-200.png]
	Time (ex: 5:00 pm – 6:00pm)	Comment by Microsoft Office User: To print without comments, go to “Review” and change “All Markup” to “No Markup”



image2.png
Insert
Picture
Here




image3.png




image4.png




image1.png




image5.png
Annenberg

School for Communication
and Journalism

S University of

W Southern California





